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SNF Attachment 1 workflow 
 
As part the 855A form updates and policy changes, PECOS will collect ADDITIONAL DISCLOSABLE PARTY 
(ADP) of the SNF.  The definitions for ADP and other entities are provided in Attachment 1 of the 855A 
paper form and on PECOS Provider Interface as shown below. Providers can navigate to the ‘GUIDANCE 
FOR SNF ATTACHMENT ON FORM CMS-855A’ by selecting the link in the Organization and Individual 
Control page and click on the SNF PDF provided in the page.   Here is the direct link to the page: 
 
SNF Attachment Subreg Guidance 
 

 
  
 

https://www.cms.gov/files/document/guidance-snf-attachment-855a.pdf
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PECOS has two workflows for Organizational Control and Individual Control with and without PII 
information.  The TIN will not be required information for an associate if the entity has less than 5% 
ownership interest or associating as an ADP of the SNF.  However, if an Entity is associating as an 
Ownership or Managing Control role, then PII will be required for all Owners and ADPs.  Here is a sample 
of entities associating with SNF without the TIN information.  Providers can select the check box:  
‘Select here if you have less than 5% ownership interest or if you are an ADP without ownership or 
managing control of the SNF’ to associate with the SNF without the TIN information.   
 

 
 
 
All entities associating with the SNFs will need to provide additional information as part of the new 855A 
form changes. Hence, Providers will need to edit their existing information in Organization and 
Individual control section prior to submitting their applications.  Failure to provide this information 
could result in delays in processing your application.  Providers will need to provide information on IRS 
business designation, type of Business Structure, type of Organization and answer additional questions 
on the existing ownership roles prior to submitting their revalidation applications .  Here are the new 
workflows for Organization control and Individual control in PECOS PI where all the information from 
Attachment 1 in the paper form is captured.  
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IRS business designation:  
 

 
 
 
 
Type of Business Structure:  
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Type of Organization:  
Note: Trust or Trustee is a new organization type.  

 

 
 
 
 
Organizations associating with SNFs with PII information:  
 
Note: All information provided in Attachment 1 of the paper form (page 55 to 63) is available in the Organization control 
topic in PECOS PI.    

 
Any Entity associating with SNF in Ownership or Managing Control role will need to provide PII 
information as part of associating process.  Once the PII information is provided a ‘Full associate profile’ 
is created for the associating entity.   PECOS will navigate to the Ownership and Managing control page 
once the profile is created, and the address associated with the entity is validated.   Here are the roles 
defined in Attachment 1 for associating entities with Ownership information.  All questions need to be 
answered for the selected roles.  
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1) If the SNF is a corporation, organization have a 5% or greater direct ownership interest in the SNF. 

 

 
 

2) If SNF is Limited Liability Company, organization have any direct ownership interest in the SNF 
regardless of the percentage? 
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3) If SNF is a general partnership, Organization has any direct general partnership/ownership 
interest in the SNF. 
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4) If SNF is limited partnership, Organization has any direct limited partnership/ownership interest. 
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5) If SNF is not a Corp, LLC, GP, LP structure, organization have a 5% or greater direct ownership 
interest in the SNF. 

 
 
 

6) If SNF is not a LLC, GP, LP, organization have a 5% or greater indirect ownership interest in the 
SNF. 
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7) If SNF is LLC, GP, LP, organization have any indirect ownership interest in the SNF.     
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8) If Organization has mortgage interest or security interest in SNF. 

 

 
 

Questions 9 to 13 determine if the Organization is a “ADP” 
9) If Organization is a trustee of the SNF.  
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10) If Organization has Operational or Managerial Control on SNF - additional Control Type 
information is collected. (Operational, Managerial, Financial). 
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11) If Organization provides any of the following services to the SNF,  
Service Provider:   

• Policies or procedures for any of the SNF’s operations (Question 11)  

• Financial services  

• Cash management services  

• Management services  

• Administrative services  

• Clinical consulting services  

• Accounting services 
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12) Organization lease or sublease real property to SNF. 
 

 
 
 
13) Does the reported organization directly or indirectly own at least 5 percent of the total 

value of the SNF’s real property or the real property on/in which the SNF operates (e.g., 
5 percent of the real property the SNF leases)? 
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Questions 14 to 19 determines if this entity is associated with other ADPs of the SNF: 
14) If ADP is corporation, organization have a 5% or greater direct or indirect owner of any ADP of 

the SNF 
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15) If ADP is LLC, organization have any direct or indirect ownership interest in any ADP of the SNF. 
 

 
 

16) If ADP has partnership, organization have any general partnership in the ADP 
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17) If ADP has limited partnership, does the Org have limited partnership in the ADP 
 

 
 
 
 

18) If ADP is a trustee, is the org a Trustee in any ADP of the SNF. 
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19) If ADP owner/trustee/LLC manager (as indicated in question 14, 15, 16, 17, or 18) have any 
interest in the SNF itself OR in another ADP of the SNF.  PECOS will summarize all the 
associations as shown below. The Provider can go back by clicking on the Previous page button 
and make edits to the associations.  
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Organizations associating with SNFs without PII information:   
 
Any Entity associating with SNF as an ADP or with less than 5% ownership interest has an option not to 
disclose their PII information as part of associating process. PECOS will require all entities to enter the 
address information and the address is validated.  PECOS will then navigate the user to Questions 9, 11, 
12 and 13.  If the entity has Operational/Managerial Control, the user will need to enter PII information 
for the entity.  Entities associating without a TIN will be navigated to the ADP page in PECOS PI shown 
below.  They will not have access to Ownership roles.    
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The above page will allow Providers to enter the services they are providing as an ADP or less than 5% 
ownership information. These are questions 2, 9, 11, 12, 13 in the paper form.   
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Questions 14 to 19 will determine this entities relationship to other ADPs of the SNF.  This information is 
captured in the ‘Additional Disclosable Party (ADP) to the SNF’ page in PECOS PI.  
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Individuals associating with SNFs with PII information:  
 
Any individual associating with SNF in Ownership or Managing Control role will need to provide PII 
information as part of associating process.  Once the PII information is provided a ‘Full associate profile’ 
is created for the associating individual.   PECOS will navigate to the Ownership and Managing control 
page once the profile is created, and the address associated with the individual is validated.   Here are 
the roles defined in Attachment 1 for associating individuals with Ownership information.  
 
If the individual has less than 5% ownership interest or associating as an ADP of the SNF they do not 
have to disclose their TIN information. Here is sample of entities associating with SNF without the TIN 
information.  Providers can select the check box:  
 
‘Select here if you have less than 5% ownership interest or if you are an ADP without ownership or 
managing control of the SNF’ as shown in the screenshot below. 
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Any individual  associating with SNF in Ownership or Managing Control role will need to provide PII 
information as part of associating process.  Once the PII information is provided a ‘Full associate profile’ 
is created for the associating entity.   PECOS will navigate to the Ownership and Managing control page 
once the profile is created, and the address associated with the entity is validated.   Here are the roles 
defined in Attachment 1 for Individuals with Ownership information.  All questions need to be answered 
for selected roles. 
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1) If SNF is a corporation, Individual has 5% or greater direct ownership interest in the SNF.  

 
2) If SNF is Limited Liability Company, Individual has direct ownership. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Sensitivity Label: CGIF Internal 

3) If SNF is a general partnership, Individual has general partnership interest. 
 

 
4) If SNF is a limited partnership, Individual has limited partnership interest. 

 

 
 

5) If SNF is not a Corp, LLC, GP, LP structure, Individual has 5% direct ownership. 
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6) If SNF is not a LLC, GP, LP, Individual has indirect ownership. 
 

 
 
 
 

7) If SNF is LLC, GP, LP, Individual has indirect ownership.   
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8) If SNF is a Corporate, Individual has an Corporate Officer or Corporate Director role. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Sensitivity Label: CGIF Internal 

9) If SNF has a business structure other than that of a corporation, and individual is a member of 
the SNF’s governing body.  
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Questions 10 to 16 determine if the Individual is a “ADP of the SNF” 
10) If Individual has mortgage interest or security interest in SNF. 

 

 
 

11) If Individual is a trustee of the SNF.  
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12) If Individual has Operational or Managerial Control on SNF, additional information on the 

Control Type is collected. (Operational, Managerial, Financial). 
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13) If Individual provides any of the following services to the SNF,  

• Policies or procedures for any of the SNF’s operations  

• Financial services  

• Cash management services  

• Management services  

• Administrative services  

• Clinical consulting services  

• Accounting services 
 



Sensitivity Label: CGIF Internal 

13) Leaseholder relationship to SNF

14) Does the reported individual directly or indirectly own at least 5 percent of the total value
of the SNF’s real property or the real property on/in which the SNF operates.

15) Is the Individual SNF Medical Director or SNF Administrator?
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Questions 17 to 23 determine if entity is associated with other ADPs of the SNF: 
17) If ADP is corporation, individual have a 5 percent or greater direct or indirect ownership interest 

in any ADP of the SNF. 
 

 
 

18) If ADP is LLC, individual have a direct or indirect ownership interest in any ADP of the SNF. 
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19) If ADP is partnership, individual have any general partnership/ownership interest in any ADP. 
 

 
 

20) If ADP is limited partnership, individual have any limited partnership interest in any ADP of the 
SNF. 
 

 

21) If ADP is a trust, is individual a trustee of any ADP of the SNF?. 
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22) If Individual is a Corporate Director/Corporate Officer/LLC manager of another ADP of the SNF.  
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23) If ADP owner/trustee/LLC manager (as indicated in question 17, 18, 19, 20, 21, 22 or 23) have 
any interest in the SNF itself OR in another ADP of the SNF.  This question will summarize all the 
associations of the individual with the SNF.  If the individual needs to make any updates, they 
can navigate using the previous button and make the necessary updates.  
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Individuals associating with SNFs without PII information:  
 
Any individual associating with SNF with less than 5% ownership interest or is an ADP of the SNF will not 
be required to disclose PII information as part of the associating process.   PECOS will prompt to enter 
the address information which will be validated.  PECOS will then navigate the user to Questions 11, 13, 
14 and 15.  If the individual has Operational/Managerial Control or Security/Mortgage interest, the user 
will need to enter PII information of the entity. 
 
Questions 11 to 16 determine if the Individual is a “ADP of the SNF” 
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11) If Individual is a trustee of the SNF.  
13) If Individual provides any of the following services to the SNF,  

• Policies or procedures for any of the SNF’s operations 

• Financial services  

• Cash management services  

• Management services  

• Administrative services  

• Clinical consulting services  

• Accounting services 
14) Does Individual lease or sublease real property to the SNF?  
15) Does Individual directly or indirectly own at least 5 percent of the total value of the SNF’s real 

property or the real property on/in which the SNF operates?.  
16) Is Individual a SNF Medical Director or SNF Administrator?  

 
 
Questions 17 to 23 determine if individual is associated with other ADPs of the SNF: 

17) If ADP is corporation, does individual have a 5 percent or greater direct or indirect ownership 
interest in any ADP of the SNF?  
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18) If ADP is LLC, does individual have direct or indirect ownership interest in any ADP of the SNF? 
 

 
 
 

19) If ADP is general partner, does the individual have general partnership in any ADP of the SNF? 
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20) If ADP is limited partner, does the individual have limited partnership in any ADP of the SNF? 
 

 
 
 

21) If ADP is a trustee, is the individual a trustee of any ADP of the SNF?  
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22) If Individual is a Corporate Director/Corporate Officer/LLC manager of another ADP of the SNF  
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23) If ADP owner/trustee/LLC manager (as indicated in question 17,18 ,19, 20, 21, 22 or 23) have 
any interest in the SNF itself OR in another ADP of the SNF.  
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